IMonoxxenne o OubGIMOTEKE)

QY /s
o</~
MBOY COII Nel /:
I. O0mue moJ10KeHust
1. Hacrosimee monoxeHue SBISIETCS OCHOBOM IUIst
COIII Nel P2
2. bubnuoreka ABIsSETCA CTPYKTYPHBIM MOAPa3IeIeHHEM 06111e00pa30BaTeILHOTO

YUYPEXKIICHHs, yYaCTBYIOIIUM B y4eOHO-BOCIUTATEIBHOM IMPOIIECCE B LENAX OOecreueHus
npaBa y4aCTHMKOB 00pa30BaTEIBHOrO IMpolecca Ha GECIUIaTHOE IOJIb30BAHUE GUOIMOTEUHO-
UH(QOPMAILIMOHHEIMU PECYpPCaMH.

3, HesitenbHOCTE  OMONMOTEKM OTpaxkaeTcss B ycTaBe 00I1eo6pa3oBaTENBHOTO
yupexzeHus. OGecrnedeHHOCTs OMOMMOTEKH y4eOHBIMH, METOIUYECKMMH M CIIPABOYHBIMHE
JOKYMEHTaMU YYHUTHIBACTCS MIPH JIMLIEH3UPOBAHUH 00IE00pa30BaTETEHOTO YIPEKICHUA.

4. I{en GUOINOTEKH COOTHOCATCS C IIETIMH 001e06Pa30BATENBHOrO YUPEK ICHHS:
¢opmupoBanne 0OWeH KyIbTYphl JIMYHOCTH OOYYalOUIMXCH HAa OCHOBE YCBOGHHS
00513aTeNIbHOIO MUHMMYyMa COZIEpKaHHs 00Ineo6pa3oBaTeNbHBIX MPOrPaMM, UX aanTaimus K
)KU3HH B OOLIECTBE, CO3/IaHNE OCHOBHI TSI OCO3HAHHOTO BEIGOpA M IOCIEYIOMIEr0 OCBOCHHS
NpoGeCcCHOHATBHBIX  00pa30BaTENBHBIX  NPOrPaMM, BOCIHMTAHHE TI'PaKJAHCTBEHHOCTH,
TPYHAOMIO0Ks, yBaKeHUs K TpaBaM M cBOGOJaM delnoBeKa, TIOGBH K OKpysKaiomeil mpupoze,
Ponune, cembe, popMupoBaHUE 30pPOBOrO 0Opa3a KU3HH.

5. bubmmoreka pyKoBOJACTBYETCS B CBOEH NEATENBHOCTH (heepaibHBIMU 3aKOHAMH,
yka3zamu U pacnopsukeHusmu IIpesnnenta Poccuiickoii ®demepaiuy, NOCTAHOBICHUSIMH WU
pacnopsukenusmu  [IpaBurensctBa Poccumiickoli ®@enepanuy ¥ HMCIIONHUTENBHBIX OPraHOB
cyobekToB Poccuiickoli ®@enepalum, pelIeHHAMH COOTBETCTBYIOLIETO OPraHa YIpPaBICHHS
00pa3oBaHKEM, yCTaBOM 00II€00pPa30BATENBHOIO YUPEKIEHHUS, TTOJ0KEHHEM O OUOIHOTEKE, |
YTBEPKIECHHOM AUPEKTOPOM IIKOJIBI.

6. JlesTenbHOCTE  GMOMMOTEKM  OCHOBBIBAETCA — NPUHLMNAMH  JEMOKDATHH,
ryMaHHU3Ma, 0011eJ0CTYTHOCTH, NpUOpUTETA 001IeYeI0BeYeCKuX LIEHHOCTEH,
Ipa’KJaHCTBEHHOCTH, CBOOOIHOTO pa3BUTHS IUYHOCTH.

7. IIopsiI0K MONIB30BaHMS UCTOYHMKAMH MH(OPMALMH, NIEPEUeHb OCHOBHBIX YCIYT

U YCIOBUSA MX NPENOCTaBIEHHUs  ompenensorcs IlonokenneM o  Gubnmoreke
00mmeo0bpa3oBaTebHOT0  yupexaeHus u  IIpaBiwiaMu  MOJNB30BaHMSA  GHOIMOTEKOI,
YTBEPXKICHHBIMHA PYKOBOJUTEIEM 00111€00pa30BaTEIbHOTO YUPEKIAEHUS.

8. OGueo6pa3oBaTenbHOE yUpexkIeHHe HECET OTBETCTBEHHOCTH 3a JOCTYITHOCTD U
Ka4yecTBO OMOIMOTEYHO-UH(POPMAIIMOHHOTO 00CTYKMBaHKs OUOIHMOTEKH.
0. Opranusanms  obCmy:XMBaHMSA  YYaCTHHKOB 0OpasoBaTelbHOro  IIporiecca

IIPOXU3BOAUTCA B COOTBETCTBHUU C IIpaBHIIaAMH TEXHUKU 0€30MacCHOCTH U IIPOTUBOIIOXKAPHBIMH,
CaHUTAPHO-TUTUCHUYCCKNUMH Tpe6OBaHI/I$IMI/I.

II.  OcHoBHBbIE 321291

10.  OcHoBHBIMM 3a/1auaM¥ OUOTHOTEKH SIBISIOTCH:

a) olecrieueHWe YYacTHMKaM o00pa30BaTeIbHOrO0 mpomecca — O0OyyarommMcs,
TeIarOrMYECKUM pabOTHUKAM, POAUTENAM (MHBIM 3aKOHHBIM TPEICTABUTENSAM) 00YJarOIIMXCS
(manee — mONB30BATENAM) — JOCTYNa K HMHGOOPMALMH, 3HAHHUAM, HIESM, KyJILTYyPHBIM
IIEHHOCTSM ~ TIOCPEACTBOM  HCIOJb30BaHUs  OHOIMOTEYHO-UHPOPMALIMOHHBIX — PECYPCOB



06111e06pa30BaTENILHOIO YUPEKACHHS Ha Pa3INYHBIX HOCUTENAX: OyMaKHOM (KHMKHBIA QOHT,
(OH/I IEpHONYECKUX U3JaHMUIi); MarHUTHOM ((DOH ayamo- U BuaeoKaccer); mudposom (CD-
JICKH); KOMMYHHUKATUBHOM (KOMITBIOTEPHBIE CETH) U MHBIX HOCHTENISAX;

6) BOCIIMTAaHKE KYJIBTYPHOTO U TPakIaHCKOTO CaMOCO3HAHMsI, IIOMOIIIb B COIUAIM3AIMH
00y4aronierocs, pa3sBUTUHN €ro TBOPUECKOTO MOTEHIIAAIIA; ,

B) (OpPMHUpOBaHHE HABBIKOB HE3aBUCHMOTO GHOJIMOTEYHOro IIOJIB30BATENs: O0yyeHHe
IIOMCKY, OTOOPY M KpUTHYECKOH OLIEHKE HH(GOpMAIIUH, '

I) COBEPINEHCTBOBAHUE IMPENIOCTABIAEMBIX OMOIMOTEKOM yCIIyr Ha OCHOBE BHEAPEHMS
HOBBIX HH(OPMAIMOHHBIX TEXHOIOTUI ¥ KOMITBIOTEpH3allu OMOIMOTEYHO-UHPOPMALIMOHHBIX
npoleccos, GopmMupoBaHUe KOMGOPTHOM OUOIMOTEUHOH CPE/IBI.

I1I. OcHoBHbIE PyHKIHH

11. Jljis peanu3aniy OCHOBHBIX 3a/1a4 OUOIMOTEKA:

a) dbopmupyer boHa OuGIMOTEUHO-UH(OPMALIMOHHBIX pecypcoB
001m1e06pa30BaTEILHOIO YUPEKACHUS:

* KOMIUIEKTYET YHHBEpCAIbHBIH (OHI y4eOHBIMH, XyIOXKECTBEHHBIMH, HAyYHBIMH,
CIIPABOYHBIMH, NEarOTHYECKMMH M HAy4YHO-TIOMYJISAPHEIMA TOKyMEHTaMH Ha TPaJHIIMOHHBIX
¥ HETPaJUIIHOHHBIX HOCUTENIX HHOOPMALIUH;

« monosHsier hoHa MHGOPMAITMOHHEIMU pecypcamu cet UHTepHeT, 6asamu 1 GaHKaMu
JAHHBIX IPYTHX YUPEXKACHUH U OpraHu3aluii, ‘

*  aKKyMyJumpyeT (OHI [JOKYMEHTOB, CO3JaBaeMbIXx B 00me00pa3oBaTeIbHOM
yupexaenuu (my6nukanyii 1 paboT mesaroros 06meo6pa3oBaTeNbHOr0 yIPEKACHNU, Ty YIIHX
Hay4HBIX paboT u pedepaToB 0OyUarOMUXCS U Ip.);

* OCYIIECTBIISIET pa3MeIeHUE, OPTraHU3ALMUIO U COXPAHHOCTh JJOKYMEHTOB;

0) co3maeT UHGOPMALIMOHHYIO IIPOAYKIIMIO:

* OCYIIECTBJIAET aHATUTHKO-CHHTETUUECKYIO IIEPEPabOTKY HHPOpMAIIUH;

* opraHM3yer © BeleT CIPaBOYHO-OMOIMOrpapuueckuii ammapar: KaTaloru
(andaBUTHBIN, CHUCTEMATHYECKHi), KapTOTEKH (CHCTEMATHYECKYIO KapTOTEKy CTaTei,
TEMaTMYECKUEe KapTOTEKM), OJIEKTPOHHBIM KaTtajor, 06as3sl JaHHBIX IO  TPO(UIIO
006111€06pa30BaTENBHOIO YUPEKACHNUS,

* paspabaTsiBaeT peKOMeHaTenbHble Gubanorpadgudeckue mocobus (CIUCKu, 0630psl,
yKazaTenu | T.IL.);

« 0becrieunBaeT HHPOPMUPOBAHHUE TTOIB30BaTENEH 00 HHPOPMALIMOHHON POy KIIUH;

B) OCYILECTBIISAET mubdepeHIPOBaHHOE O6u6IMOTEUHO-UHPOPMALIUOHHOE
obcimyxuBaHuE 00yYarOIUXCs:

* mpemocTaBiIseT MHGOPMAIMOHHBIE PECYPCHl Ha PA3MYHBIX HOCUTEISIX Ha OCHOBE
M3y4EeHHs MX MHTEPECOB M HHPOPMAIIMOHHBIX IIOTPEOHOCTEIH;

* CO3/1a€T YCJIOBUS ISl Peau3allii CaMOCTOATENBHOCTH B 00y4eHHH, ITO3HABATEIBHOM,
TBOPYECKOH JEATENHHOCTH C ONOPOi Ha KOMMYHHMKAIMIO; CIIOCOOCTBYET pa3sBUTHIO HAaBBIKOB
camMoo0yueHus (y4acTHe B CETEBBIX OJIMMIIMAJaxX, TEJICKOMMYHUKAIIMOHHBIX IPOEKTaxX B
CHCTEME JUCTAHIIMOHHOTO O0Y4EHU);

* opraHuMsyerT OOy4eHHE HABBIKAM HE3aBHCHMOIO OMOIMOTEYHOrO MONB30BATENd H
noTpe6utes MHPOPMALMH, COACHCTBYET MHTETPALMK KOMIUIEKCA 3HAHWH, YMEHU U HaBBIKOB
paboThI ¢ KHUTOM ¥ HHOpMaLHEH;

* OKa3bpiBaeT MHGOPMAIMOHHYIO TOJJIEP)KKY B DEIICHMM 3a1a4, BO3HUKAIOMIUX B
nporiecce uxX yueOHOH, caMooOpa3oBaTeIbHON U JOCYTOBOM 1eATEIbHOCTH,
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+ OpraHM3yeT MaccOBbIE MEPONPHSATHS, OPHEHTHUPOBAHHBIE Ha pa3BUTHE OOIICH, H
YUTATENBCKOM KyJIBTYPHI IMYHOCTH, COJEHCTBYET Pa3BUTHIO KPUTUYSCKOTO MBIIICHHUS;

* COJIEMCTBYET WICHAM IeJaroruuyeckoro KOJUIEKTHBA M aJIMUHUCTPAIINY YUPEXKICHHS B
opraHm3anuy  00Opa30BAaTENBHOrO Ipollecca M Jocyra OOydarommxcs — (IpOoCMOTP
Bueobu1bEMOB, CD-HCKOB, IPE3EHTAIINY PA3BUBAIOIIMX KOMIIBIOTEPHBIX UID);

r) OCYIIECTBIIAET ¢ GepeHIInpOBaHHOE 6H6JII/IOTC'~IHO-I/IH(bOpMaIII/IOHHOC ,
06CITy)KMBaHUE TIeJarorndeckux paboTHUKOB:

* BHIABISAET MHGOPMAIIMOHHBIE IOTPEOHOCTH M YHOBIETBOPSAET 3alPOCHI, CBA3aHHBIC C
00yueHHeM, BOCIIUTAHUEM H 3[I0POBLEM JIETEH;

* BBIABISAET MHMOPMALMOHHBEIE MOTPEOHOCTH U YAOBIETBOPAET 3alpOCHl B 00IacTH
e1arori4eCKuX NHHOBAIIMIA U HOBBIX TEXHOJIOT A,

* co3/aeT GaHK MeIarornueckoil MHpOpPMAIUK KaK OCHOBBI €IMHON MH(MOPMALIMOHHOM
cay 651 0011€00pa30BaTeIBHOTO YUPEKIEHHUS, OCYIECTBISET HAKOIUICHUE, CHCTEMAaTH3allHI0
uH(pOpMAIMHK 10 TIPeIMETaM, pa3jieliaM U TeMaM;

* OpraHusyer JOCTYI K GaHKy meaarormdeckoi MmHMopManuu Ha JIHOOBIX HOCHTEJIAX;
IPOCMOTD 3JIEKTPOHHBIX BEPCHIA MEarOTHUECKUX U3JaHUI;

* ocymlecTBIseT TeKyulee HHGOpMUpoBaHHME (IHM HH(OpMalMH, 0030pbl HOBBIX
mocTyIieHuit W myGnukanuit), uHQOPMMpOBAaHME pYKOBOACTBA 0011€00pa3oBaTEILHOIO
yUpeKIEHHUS 10 BOIIPOCaM yIpaBleHHs 00pa30BaTe/IbHBIM MPOIIECCOM;

+ CrocoOCTBYeT TIPOBENCHHUIO 3aHATUNM 10 (GOPMHPOBAHHMIO HHGPOPMAIMOHHOM
KyJBTYpHI; sBIseTcs 0a3oiff U1 NpPOBEICHMs MNPAKTUIECKUX 3aHATHH 1Mo pabore ¢
UH()OPMALIMOHHBIMU PECYPCAMHU; ’

) OCYUIECTBISET muddepeHIrpoBaHHOE OMOIMOTEeYHO-UH(POPMALIMOHHOE
o6CITyKMBaHME poaMTeNel (MHBIX 3aKOHHBIX TIpe/ICTaBUTeNe!) 00y JaroIUXC:

* YIOBIETBOPSIET 3aIpOCHl MONb30BaTENeH U UHPOPMHUPYET O HOBBHIX MOCTYIUICHUAX B
6ubIMoTeEKY;

* KOHCYJLETHPYET IO BOMNpOCAM OpPTraHM3allMM CEMEHWHOrO YTCHUS, 3HAKOMHT C
uH(opManueit Mo BOCIUTAHUIO JCTEH;

* KOHCYJIBTHPYET 10 BOTIPOCaM y4eOHbIX U3JaHMi 00yYaroIuXCs.

IV. Opranusanusi JesiTeJbHOCTH OHOIHOTEKH

12. CtpykTypa 6MOIHOTEKH - a0OHEMEHT, YATAIBHBIN 3aI1.

13. Bubnmoreuno-uH(GOPMAITMOHHOE OOCITyKUBAHME OCYIIECTBISAETCS Ha OCHOBE
GUOIMOTeUHO-MHGOPMAIIMOHHEIX PECYPCOB B COOTBETCTBUM C YYE€OHBIM M BOCIMTATEIBHBIM
IUIaHaMH 0611e00pa30BaTeNbHOTO YUPEXKIECHHs, IIPOrpaMMaMH, IPOEKTaMU U IJIAaHOM paGoTHI
OMOIUOTEKH.

14. B nensx obecredeHUss MOJEPHU3AIMK OUOIMOTEKU B YCIOBHMAX MHPOpMAaTH3AIUK
06pa3oBaHMs ¥ B TpEJENax CPEICTB, BHIICIAEMBIX YUPEIUTENAMH, 00meoOpasoBaTebHOe
yupeskaeHre obecrednBaeT OUOINOTEKY

*  rapaHTHPOBAHHBIM  (UHAHCHPOBAaHMEM  KOMILUIEKTOBaHMsS  OHOIHOTEYHO-
MH(pOPMAITMOHHEIX PECYPCOB (B CMETE yUPEKIEHHS BEIBOJAUTCS OTACIBHO);

* He0OXOIUMBIMH CITY)KEOHBIMH U IPOU3BOJCTBEHHBIMU MOMEIIEHUSIMYU B COOTBETCTBUH
CO CTPYKTypoW OHMONHOTEKM M HOpPMAaTHBAMH IO TEXHUKE OE30NMacHOCTH SKCILTyaTaluu
KOMIIBIOTEPOB (OTCYTCTBHE BBICOKOH BI@XKHOCTH, 3albICHHOCTH ITOMEIEHHUs, KOPPO3SHOHHO-
aKTUBHBIX NIPUMECEH WIM 3JIEKTPONPOBOAAIIEH MBUIM) M B COOTBETCTBHU C MOJIOKEHUAMU
CanlIuH;
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*  COBPEMEHHOH  3JIEKTPOHHO-BHIYUCIUTENBHOW,  TEIEKOMMYHHKAI[MOHHOM |
KOMMPOBATEHO-MHOXHUTEIBHOM TEXHUKONW U HEOOXOAUMBIMU IPOTPaMMHBIMH IIPOYKTaMHU;

* PEMOHTOM ¥ CEPBUCHBIM O0CTYKMBaHNEM TEXHUKHU U 000pyI0BaHUS OUOIHOTEKH;

* OUOIMOTEYHON TEXHUKOW U KaHIENSIPCKUMU NPUHAIICKHOCTIMHU.

15. O6meobpa3zoBaTelbHOE YUPEKICHUE CO3/aeT YCIOBHUS [UIS COXPAHHOCTH
anmapatypsl, 000pyIOBaHHS U UMYIIECTBa OMOTUOTEKH.

16. OTBETCTBEHHOCTh 32 CHCTEMAaTHYHOCTh M KAa4e€CTBO KOMILIEKTOBAaHHS OCHOBHOIO
¢doHma GUOIMOTEKH, KOMIUIEKTOBaHME yuyeOHOro (oHJa B COOTBETCTBUM C (eaepabHBIMH -
NepeYHsAMHI YUYeOHUKOB U y4eOHO-METONMYECKUX U3[aHUM, CO3JaHie HEOOXOOUMBIX YCIOBUM
JUIS IESTEIbHOCTH OMOIMOTEKM HECET PyKOBOAMTEND 0011€00pa30BaTENbHOIO YUPEKICHUS B
COOTBETCTBUU C YCTABOM YUPEKICHUS.

17. Pexxum paboTsl 6ubamorexu onpenensiercs pykoBoauteneM OY B COOTBETCTBUH C
NpaBWJIaMU BHYTPEHHEro pacmopsaka o0meoOpa3oBaTelnbHOro  ydpexaeHus. [lpu
ornpeeneHu! pexuma paboTsl 6MOINOTEKH ITpelyCMaTPUBAETCS BbIIETICHUE:

* JIBYX 4acoB pabodero BpeMEHH €KE€IHEBHO Ha BBHINOJIHEHHE BHYTpUOMOIMOTEUHOM
paboThI;

* OJTHOTO pa3za B MECSI] — CaHUTAPHOTIO JHS, B KOTOPHIHA 00CTyKUBaHUE MOJIH30BATECH
HE NMPOU3BOAUTCS;

* HE MEHee OJTHOTO pa3a B MECSI] — METOIUYECKOTO JTHS.

18. B mensx obecriedeHUss parMOHATBHOIO WCIONB30BaHUA HHMOPMAILIMOHHBIX
pecypcoB B pabore ¢ [eTbMH M FOHOLIECTBOM OubianoTeka 006Imeo6pa3oBaTebHOIO
yupexJeHus B3auMojeicTByeT ¢ Oubnmorexkamu MuHucTepcTBa KylbTyphl Poccuiickoit .
®denepanuu.

V. Yopasaenue. llITaTsi.

19. YpasieHue OUOIUOTEKOM OCYIIECTBISETCS B COOTBETCTBUU C 3aKOHOJATEILCTBOM
Poccmiickoit ~ ®enepanuun, cyosektoB  Poccuiickoit  ®emepanii U yCTaBOM
006111e00pa30BaTENBFHOTO YUPEIKICHUS.

20. Obmee pyKOBOACTBO IEATENBHOCTHIO OMOIMOTEKM OCYLIECTBIIAET PYKOBOIUTEIH
0011e06pa3oBaTeIbHOrO yUPEKACHUS.

21. PykoBoACTBO OUOIMOTEKON OCYIIECTBISET Menaror-ou0moTexkapb, KOTOPBIA HeCeT
OTBETCTBEHHOCTh B TIpeJeax CBOE KOMIIETEHIMM nepen OOIIECTBOM U PYKOBOJIUTENIEM
006111e06pa30BaTENbHOr0 YUpEKACHUS, 00yJalOIUMHUCS, UX POAUTEIIMU (MHBIMHA 3aKOHHBIMU
NpEICTABUTENIIMM) 332 OpraHW3allul0 M pe3ylbTaThl JAEATENBHOCTH OMOIMOTEKH B
COOTBETCTBUH c (GYHKIHMOHAIBHBIMUA 00513aHHOCTSIMH, IpeyCMOTPEHHBIMU
KBaTU(UKAIIMOHHBIMU TpeGOBaHUAMH, TPYAOBBIM JIOTOBOPOM U yCTaBOM
001meo6pa3oBaTeNbHOrO YUPEKACHHUS. o

22. Ilemaror-6uGauorekapp Ha3HA4YaeTcs PyKOBOAUTENEM OO0IIe00pa30BaTEIbHOIO
YUPEXKICHUS.

23. Meroauyeckoe COMPOBOXKICHHUE MAEATEIBHOCTH OHOIMOTEKHM — obecneurBaeT
cneranucT (Meroauct) mo ydueOHBIM (OHAaM U IIKOJBHBIM OuOIMOTeKaM opraHa
ympaBieHus: 00pa3oBaHUEM.

24. Tlemaror-6ubnmorekapb pa3pabaTeiBaeT ¥ MPEACTABISET PYKOBOIUTEIIO
0011e00pa30BaTENHFHOTO YUPEXKICHNS Ha YTBEPXKICHUE CIIEAYIOIHE JOKYMEHTHI:

a) MoJIOKeHUe 0 OUBIMOTEKe, MpaBuIia NOJIb30BaHUSA OUOIMOTEKOM;

0) MJIaHOBO-OTYETHYIO JIOKYMEHTAIIUIO;

B) TEXHOJIOTUYECKYIO TOKYMEHTAIHIO.
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25. Ha pabory B O6HOIMOTEKY NPUHUMAIOTCS JIMIE, WMEIOIIHE HEOOXOIMMYIO
MPO(ECCHOHATBHYIO IOJTOTOBKY, COOTBETCTBYIOIIYIO TPeGOBaHHAM KBATUMDHUKAIMOHHOI
XapaKkTepUCTUKU M0 NOJDKHOCTH M TOJNYYEHHOW CIENMATBHOCTH, MOATBEPKICHHYIO
AOKyMeHTaMu 00 06pa3oBaHUM U (WJIK) KBaIH(pHKAIHH.

26. Ilemaror-6u6nvoTeKaph MOXET OCYINECTBIATH MEIArOTMYECKYIO AEATENHHOCTD.
CoBmeiienne  OMOMMOTEYHO-UHPOPMAIMOHHOM M TEJArOTMYECKO  JeATENTBHOCTH
OCYIECTBIISETCS pabOTHUKOM GHOIHOTEKH TOIBKO Ha J0GPOBOJIBHOM OCHOBE.

27. TpynoBsle OTHOmEHHMs Tenarora-GuOIMOTEKaps ¥ 06IIEO6PA30BATENBHOTO
YUPEXKICHUS PETYIHUPYIOTCA TPYAOBBIM [OrOBOPOM, YCIOBHS KOTOPOTO HE JOJIKHBI
NIPOTHUBOPEYUTD 3aKOHOAATENBCTBY Poccuiickoit @eneparmu o Tpye. '

VI. IlpaBa 1 06s3aHHOCTH paGOTHHKOB GHGIHOTEKH

28. [lenaror - 6ubIMOTEKAph MMEET IIPABO:

a) CaMOCTOATENBHO BHIOMpaTh (OPMBL, CPEACTBA H METOABl OUOIMOTEYHO-
MH()OPMALIHOHHOTO 06CITyKUBaHUS O00Pa3OBATENBHOTO M BOCIHMTATENBHOrO IMPOLECCOB B
COOTBCTCTBMM C IE€JNAMM U 3aJayaMM, YKa3saHHBIMM B YCTaBe O0O6Ie06pa3oBaTeIbHOTO
YUPEKICHUSA U TIOJIOXKEHUH 0 OUbMoTeKe 061I1e06pa30BaTENBHOIO yIPEK ICHUS,

0) ompenensTs NCTOYHUKM KOMILIEKTOBAHHUS MHGOPMAIMOHHEIX PECYPCOB;

B) M3BIMATh U PEAIM30BBIBATH TOKYMEHTH! U3 (OHIOB B COOTBETCTBHH C MHCTPYKLHME
10 y4eTy 6ubnroTedHoro ¢GpoH/a;

I) ONpelensTh B COOTBETCTBUM C [PaBUJIAMM TOJNB30BAHHUS OUOIHOTEKOI
001meo06pa3oBaTeIbHOrO YUPEKIACHUS, YTBEPKACHHBIMHA PYKOBOIUTEIEM
0011e06pa30BaTENEHONO YUPEKACHNUS, U 110 COIVIACOBAHMIO C POJUTEIBCKAM KOMUTETOM HIIH
MOTICYUTEILCKAM  COBETOM BHIBl ¥ pa3sMepsl KOMIIEHCAlWW ymiep0a, HAHECEHHOTO -
I0/1b30BaTENIMUA OUOITHOTEKH; ,

1) BHOCUTH MPEUIOKEHUS PYKOBOIUTEMO O06IIe06pa3oBaTeNbHOIO YUPEKACHHAS 110
COBEPUICHCTBOBAHMIO OIIATHI TPyZAa, B TOM YHCIe Han0aBOK, JOIUIAT ¥ IPEMHUPOBAHMUS
pabOTHUKOB OMONHOTEKH 32 JOTONHUTENBHYIO PaGoTy, HE BXOAAIIYIO B KPYr OCHOBHBIX
00s13aHHOCTEH paGOTHUKOB GHOIHOTEKH; 0 KOMIIEHCAIMOHHBIM MEPOTIPUITHSAM, CBA3aHHBIM C
BPEIHBIMU YCIOBUAMU Tpyja (OUONAMOTEYHas MbLIb, NMPEBHINICHHE HOpMAaTHBA pabGoTHl Ha
KOMITBIOTEPE).

€) Y4YacTBOBaTh B YNPABIEHWH OOMEOOPa3OBATENBHBIM YUPEKICHHEM B MOPS/KE,
OIPEJEIIEMOM YCTaBOM 3TOTO YUPEKICHHMS

K) HMETh €XKErOJHBIH OTHYyCK 56 KaleHOapHBIX JHEl U JOIIOJHUTEIbHBIN
OIIaYMBAEMBIN OTITYCK B COOTBETCTBHMH C KOJIJIEKTHBHBIM JOTOBOPOM MEXIy pabGOTHHKAMH U
PYKOBOACTBOM  00mI€00pa3oBaTeIbHOTO  YUPEXKAEHHS  WIM  WMHBIMH  JIOKAJIbHBIMH
HOPMaTUBHBIMU aKTaMU;

3) OBITh NPEJCTABIECHHBIMU K Pa3MYHBIM (OpMaM MOOIMPEHHs, HArpajaM W 3HAKAM
OTJINYHSA, IPETyCMOTPEHHBIM /Ui pAOOTHUKOB 00pa30BaHUS U KYJIBTYDEI;

M) y4acTBOBaTh B COOTBETCTBHHM C 3aKOHOAATeNbCTBOM Poccwmiickoit ®enepanmn B
paboTre GUOTMOTEYHBIX aCCOIMAIIMHA WIH COIO30B.

34. Ilegaror-6ubnuorexaps OUOIMOTEKH 06S3aH:

a) 06eCIIeYHTh MOIB30BATENSIM BO3MOXKHOCTh PabOTHI ¢ MHPOPMAIMOHHEIME PECYPCaMu
OubIHUOTEKH;

6) HHGOPMHUPOBATH TOIB30BATENEH O BUAX NPEJOCTABISEMBIX GUOIHOTEKOM YCIyT;

B) 00€CIEeUnTh HaYYHYIO OpraHU3aIMiO (OHIOB M KaTAJIOTOB;



r) GopMmpoBaTh (OHIEI B COOTBETCTBHM C YTBEPXKICHHBIMH  (eneparbHbIMU
nepedHsMH y4eOHBIX M3/IaHMH, 00pa3oBaTebHBIMH NPOrpaMMaMH 0011e06pa3oBaTeNLHOIO
yUpekICHNs, MHTEPECAMH, TOTPEOHOCTAMM 1 3aI[POCaMH BCEX KaTEropui NI0JTh30BAaTENEH;

1) COBEpIIEHCTBOBaTh MH(POPMAIMOHHO-OHGIHOrpaduyeckoe U OubauoTeuHOE
00CITy)KMBaHUE TIONIB30BATENEH; |

€) obecrmeunBaTh COXPAHHOCTH MCTIONB30BAHUS ~HOCHTENICH uHpOpMaLIUY, HX
cUCTEMaTH3aINIo, pPa3MeELEHHEe ¥ XpaHEHHE;

) 06ecredrBaTh PeKUM PaGOThl B COOTBETCTBUHU C MOTPEOHOCTAMMU MONb3OBATENEH 1
paGoToit 061e00pa30BaTEIBHOTO YIPEKACHUS,

3)  OTUMTHIBATECA B  YCTaHOBJIEHHOM  MOpSAJKE  T€pel  PYKOBOIHUTEIEM
00111e00pa30BaATENHHOr0 YUPEHKICHUS; ’

) TNOBHIINATH KBATH(UKALHIO.

VIL IpaBa u 06513aHHOCTH NOJIb30BaTe/ed GHOIHOTeKH

35. Tlonp3oBaTenu OUOITMOTEKH UMEIOT MPaBO:

a) ToaydYaTh TOJNHYHO HMH(OpMAamMIO O  COCTaBe O6ubauoreunoro  ¢oHna,
uH(OPMAIMOHHBIX PECYPCaX U MPEIOCTABIsAEMBIX GHONMOTEKOH yCiyrax;

6) MONMB30BaThCs CIPABOYHO-OMOIHOTpaQUIECKUM anmapaToM OubnuoTexy;

B) MOJNydYaTh KOHCY/IBTAlHOHHYIO MOMOIIP B TIOWCKE H BHIOOpPE HCTOYHUKOB
uHbOpMALINH;

r) [OJydYaTh BO BPEMEHHOE ITONb30BaHNEe Ha a0OHEMEHTE 1 B YUTAILHOM 3aJI¢ NEYaTHRIC
W3aHKs, Ay JMOBU3YaTbHBIE JOKYMEHTBI U IPYTUe HCTOYHUKH uHbOpMaIuH;

J) TIPOJIIEBaTh CPOK TOJIE30BaHMs JOKYMEHTaMH,

e) Tmoiy4aTh TEMaTUYECKUE, baxrorpaduyecKue, YTOUHSIOIINE u
6ubIMorpabuIecKre CIPaBKy Ha OCHOBE (oHIa OUOINOTEKH;

) TONyd4aTh KOHCYJBTAlMOHHYIO TOMOmB B paGore ¢ uHpopMalueit Ha
HEeTpaJIUIHOHHBIX HOCUTENAX NPHU MOJB30BaHUH 3IEKTPOHHBIM ¥ HHBIM 0060py10BaHUEM;

3) y4aCTBOBATH B MEPONPUATHAX, TIPOBOJMMBIX GHOIMOTEKOM;

W) obpamarkcs /Ui paspelmieHds KOHQIMKTHOH CHTyalud K PYKOBOIMTEIIO
00111e00pa30BaATENHLHOr0 YUPEHKACHUS.

36. Tlons3oBaTey GUOINOTEKH 00A3aHEI:

a) co6Mo/IaTh IIPaBUIIa MOJIb30BaHUs GUOINOTEKOMH;

6) GepeXHO OTHOCHUTHCA K MPOM3BEACHUAM MCYATH (He BBIpBIBaTH, HE 3arubarhb
CTpaHHII, HE JeaTh B KHUTaX MOI4ePKUBAHUH, [IOMETOK), MHBIM JTOKYMEHTaM Ha pa3IuYHBIX
HOCHUTENAX, 000pYI0BaHUIO, MHBEHTAPIO;

B) TOJIEPKMBaTh IIOPANOK PACCTAHOBKM [OKYMEHTOB B OTKPBITOM JOCTYINe
GUOIMOTEKH, PACTIONOKEHHA KapTOYEK B KaTajlorax ¥ KapToTeKax;

r) MOIB30BAaTHCS LEHHBIMH M CIPABOYHBIMH JIOKYMEHTaMH TOJBKO B TOMCIICHHH
OMOITUOTEKH; ,

1) ybemuThcs TPHU TIONYYEHMH JOKYMEHTOB B OTCYTCTBUH nedexkroB, a Ipu
oGHapyKeHHH TPOMH(GOPMUPOBaTH 00 TOM pPabOTHHKA 6ubmmoTexk. OTBETCTBEHHOCTh 3a
o6HapyKeHHBIE 1e()EKTHI B CIABAEMBIX JOKyMEHTaX HECCT [OCJIEIHUM TIOIB30BATEND;

€) pacIHCHIBATECA B YMTATENBCKOM (OpMyJspe 3a KaxkIbId [IOJYYEHHBIH JTOKYMEHT
(McKmodenue: obyyaromumecs 1—4 KI1accoB);

’K) BO3BpAILATh JOKYMEHTHI B OUOIMOTEKY B yCTAHOBJICHHBIC CPOKH;

3) 3aMeHATh JOKYMEHTHl OMOIMOTEKM B Clydae HX YTparbl WIH MOpYM HM
DABHOIICHHBIMH, MO0 KOMIIEHCHpOBaTh yIIepd B pasMepe, YCTaHOBICHHOM MpaBUiaMH
MOIB30BaHUs OMOINOTEKOM;



1) MOJTHOCTHIO PAcCUMTaThCs ¢ OUONMOTEKOM MO HCTEYCHHH CPOKa o0yueHus WiIH
paboThl B 001€06pa30BaTeIbHOM YIPEKICHHH.

37. TTops10K TIO/Ib30BaHKA OHOIMOTEKOM:

a) 3anuch OOydalomuxcs o0meoOpa3oBaTENBHOIO yIPEKACHUA B O6ubIUOTEKY
IPOM3BOUTCS TIO CIIMCOYHOMY COCTaBY Kilacca B MHIMBH/yallbHOM MOPS/IKE, IIE/ArOrmHeckux
¥ UHBIX pabOTHUKOB 06IIE00Pa3oBaTEIbHOrO YYPEXKACHHA, pomuTenel (MHBIX 3aKOHHBIX
TpeacTaBuTeNei) 00yJaloImuXcs — IO Naciopry;

6) mepeperucTpanys nojas3oBareneii GuOIMOTEKH MPOU3BOAUTCA EXKETOLHO;

B) JOKYMEHTOM, TOATBEPKIAIOMIM IIpaBO TOJIB30BAHUA OMOIMOTEKOM, SABIAETCA
YUTATENBCKHUI (OPMYTIAp; UMTATENBCKUH GOPMYJIAp QUKCHPYET AaTy BHIAAYH IOIB30BATENO
JIOKYMEHTOB U3 (poH/Ia GUOIHOTEKU U MX BO3BPAIICHUA B OuOINOTEKY .

38. TTopsAI0K MONB30BaHMs a00HEMEHTOM: ,

a) MOJIB30BATENM UMEIOT TIPaBO MONYYUTH HA IOM M3 MHOTOTOMHBIX u3gaHuil He Oonee
JIBYX JIOKYMEHTOB OJIHOBPEMEHHO;

6) MaKCMMaJIbHBIE CPOKM MOJIb30BaHMs JOKYMEHTaMHU:

— yue6GHMKH, yueOHbIE MOCOOHsS — y4eOHbIH TO;

— Hay4HO-TIOMyJIApHAs, I03HaBATENIbHAs, Xy I0KECTBEHHAS INTEpaTypa — 10 nHeii;

— MepHOJMYeCKUe U3IaHKs, U31aHUs TIOBBIIIEHHOTO CrIpoca — 5 nHe;

B) IONB30BATENM MOTYT NPOUIMTH CPOK ITONB30BaHMS NOKYMEHTaMHM, €CIM Ha HHX
OTCYTCTBYET CTIPOC CO CTOPOHBI IPYTHX TOJIB30BATENCH.

39. ITopsiIOK MOJIB30BaHMS YATATBHBIM 32JI0M:

a) IOKYMEHTHI, MNpeJHA3HAYeHHBe Il PabOTHl B YATAIBHOM 3ajie, Ha JOM HE
BBIJAIOTCA

6) SHIMKIONEUH, CIPABOYHHMKH, PEAKHE, NEHHBIE X MMCIOIHUECH B €IMHCTBCHHOM
YK3EMIUTAPE TOKYMEHTBI BELIAIOTCS TOMBKO JUls pAOOTEI B MTAIILHOM 3aJIC.



